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Private Group Car-Share Scheme Order Form

Thank you for choosing to set up a Private Group Scheme.  Please complete this form and return it to Marilyn Gardner.  It is helpful to both parties if all the required information is submitted at the same time.  If you have any queries please do not hesitate to contact us. 
	Project Name:
	

	Contact Name:
	

	Date Form Completed:
	

	Launch Date:
	

	Purchase Order Sent
	 Yes   [   ]        No   [   ]         N/A   [   ]

	Purchase Order Number
	A separate official PO should also be be sent


	Section 1:  Name

	1.1
	What would you like your Private Group to be called? 

(e.g. The St Andrews University Car-Sharing Scheme)

	

	Section 2:  Associated sites

	2.1
	Is your Private Group associated with a Liftshare Branded Site?  If so, please include the Branded Site name below>

	Yes.
NESTRANSliftshare.com

	Section 3:  Main Contact Person

	3.1
	Name:

	

	3.2
	Job Title:

	

	3.3
	Tel No.’s (Direct Dial or Department No.)                                            

S/Board

	

	3.4
	E-mail:

	

	3.5
	Main Contact Address:

	

	Section 4:  Administrator Details – If different to Main Contact
(The administrator is responsible for promoting and monitoring the Private Group once it’s set up)

	4.1
	Administrator Name:

	

	4.2
	Job Title:

	

	4.3
	Tel:

	

	4.4
	E-mail:

	

	Section 5:  Technical Details

	5.1
	IT Contact Name:

	

	5.2
	Job Title:

	

	5.3
	Tel:

	

	5.4
	E-mail:

	

	5.5
	Does your IT department have access to the internet?

	

	5.6
	How many people will have access to the scheme?

	

	5.7
	What percentage of your users have access to the internet?

	

	5.8
	What percentage of your users can send and receive external e-mails?

	

	5.9
	Is your car-share scheme going to be internet or intranet based or both?

	

	Section 6:  Privacy

	6.1
	Would you like your users journeys to be made available to: 

(please put an X in the appropriate box)

a) all registered liftshare users, or                        [   ] 

b) to other members of this scheme alone?           [   ]

	6.2
	Would you like your scheme to be listed on the liftshare site?

	


	Section 7:  Location data 

	
	Please let us know if you would like any specific places added to the database e.g. your offices. We need the name of location and Postcode, Lat/Long and address info’ will be helpful. Do not supply Eastings and Northings.  Note: We offer 2 locations FOC within the price of a private group.  Additional locations will be entered at a cost of £20(inc vat) per location)

	
	Name of location                     Address                            Postcode                         Lat/Long Coordinates

	7.1
	

	7.2
	

	Section 8:  Membership restrictions

	
	You can restrict access to your car-sharing scheme using one password or one IP address or many different email address endings.  You can not use a combination of these.  The most common restriction is by use of email address ending.  If you would like to restrict access, please fill in the necessary information below:

	8.1
	Password (one only)
(e.g. Barcelona.  All members will be required to use this password to access the scheme)

Password:        [                                        ]

	8.2
	IP address (one only)
(e.g. 9999.9999.9999.  This will restrict access to users of your computer system only.  However, users will not be able to access the scheme from home)

IP address:       [                                        ]

	8.3
	E-mail ending (one only)
(e.g.  @liftshare.com.  This will restrict access to members of your company only.  You can list more than one e-mail ending is you so choose)

E-mail ending:  [                                        ]
E-mail ending:  [                                        ]
E-mail ending:  [                                        ]

	Section 9:  Links to your scheme

	10.1
	Are there any web-sites that should have links to your Private Group? (e.g. the Council web-site, local information web-sites etc)

	

	Section 10:  Logos

	11.1
	If it has been agreed for your logo to appear on a Liftshare website, please attach it to this document.  You should attach it as an Illustrator file, Vector EPS file or any Hi-Res PC compatible format.  Low resolution/quality cannot be used. Private Groups that are unbranded will not have a logo added on the main pages.

	

	Section 11:  Launch date

	12.1
	Please let us know if you have a launch date for the Private Group in mind:

	


Thank you for taking the time to complete this form.  You should now return it together with any necessary attachments to Colin Morsley at NESTRANS.

If you have any questions or queries please don’t hesitate to contact us.

Marilyn Gardner
Dyce TMO Manager
Vipre / BP Exploration Operating Company Limited
Burnside Road
Farburn Industrial Estate
Dyce
Aberdeen
AB21 7PB 

Tel: +44 (0) 1224 833814
Fax: +44 (0) 1224 832665
Mob: +44 (0) 7841 431091
Email: mgarder@vipre.com
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